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INSTRUCTIONS TO CANDIDATES

The online application has 5 sections viz 1. Personal Details 2. Post & Exam Centre
details 3. Qualification Details 4. Additional Details and 5. Upload Photo and
Signature. The candidates are required to fill details in all first 4 sections and then upload
his/her photo and signature in the Upload Photo and Signature Section.” An electronic
application form consisting of details furnished by candidate can be downloaded only after
submission of details in all these 5 sections.

Any application submitted partly without providing details for one or more of the above 5
sections would be treated as incomplete. Such candidates will not be considered for
appearing in the qualifying examination.

Only those candidates who have submitted complete applications will be allowed to appear
for the qualifying examination.

It 1s advised to all candidates that they carefully fill each section in the online application. No
change will be permitted in the application once details in a section saved.

All fields marked with * in the online application are mandatory fields and are therefore to be
filled compulsorily by candidates.

The candidates are advised to note down the application number generated by the portal for
future reference. And the same may be quoted in future correspondences.

While selecting the post in the online application under Post & Exam Centre details
section, the candidate s are advised to ensure that they possess the requisite qualification
and certificates for the post before they apply for such posts.

Also, the candidates are advised to select the post based on their preferred choice of
preference. The posts are to be selected in an order such that highly preferred posts appear
on top of the list with lower preferred posts below higher preference posts .For example, the
candidate should select post which is of more interest to them first and then select post with
lower preference subsequently. It is to be noted that the candidates will have to choose a
minimum of at least one post from the available posts.

The system will prompt the candidate for confirmation when the post being selected requires
aaaitional quaiification in adaition to Senior Schooi ceriificate Exam.

The photograph file size should be between 10KB and 50KB and the resolution
recommended is 200x230 (WidthxHeight).

The Signature file size should be between 10KB and 20KB and the resolution recommended
is 140x60 (Width x Height).

Only jpg format is acceptable. No other format will be allowed.

Please click on the "Browse" button or "choose File" button to select the Photo and
Signature file in your computer and then click on Upload button.

There is a photo preview option under Upload Photo and Signature section which shows a
preview of the selected photo and or signature. The candidates are advised to submit photo
and signature after ensuring that the photo and signature preview are clear.
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